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1. OIIMC HABYAJIbHOI AUCIMIIJIIHU

Po6o4ya nporpamMa HaBYa/JibHOI JUCUUILIIHU «EKOHOMIYHA iHdopMaTUKa»
CKJIaJleHa BiAMoBiIHO [0 OCBiTHbO-podeciiHOI mnporpamMu MiArOTOBKHU
6akaJsiaBpiB cneniasibHocTi 051 EkoHoMmika rajnysi 3Hanb 05 CorjiasbHi Ta
NOBEeJiHKOBI HAYKH.

MeTo10 BUKJIa[JaHHA HaB4YaJIbHOI JUCLHUILJIIHU «ExoHOMIYHa
iHbpopmaTuka» € ¢GopMyBaHHA y MaWOyTHIX ¢axiBIiB Cy4acHOro piBHA
iHpopMaliiHOI Ta KOMMI'IOTEPHOI KyJbTYpPH, HAOYTTS NPAKTUYHUX HABHUYOK
poOOTHM Ha Cy4YacHIM KOMITIOTEpPHIM TexHilli Ta BUKOPUCTAHHA CY4aCHUX
iHbopMaliMHUX TEXHOJIOTIKM [iJid BUPpIllleHHS1 Pi3HOMaHITHUX 3aBAaHb Y
NpaKTUYHIH AisJIbHOCTI 3a (paxoMm.

IIpegMeTOM BHBYEHHA HaBYaJIbHOI JUCUMIUIIHU € MeTOL0JIOTid
BUBYEHHSI Cy4YaCHUX KOMII'IOTEPHUX TEXHOJIOTiH, MojeJsieid, MeTO/IB i 3aco6iB
BUpilleHHA QYHKLIOHA/IbHUX 3aBJaHb i OpraHisanil iHpopManiiHUX NpOLEeCiB.

MixkaucuuniiiHapHi 3B’a3K4. J[ucuuniiHa «EKoHoMiyHa iHdopMaTUKa»
BIANIOBIAHO [0 CTPYKTYPHO-JOTIYHOI CXEeMU BUKJIALAHHA  JUCLIUILIIH,
nepefbayeHUX HaBYaJIbHUM IJIAHOM, BUKJAJAETbCA Ha NepPUIOMYy KypcCi y
IepuoMy cemMecTpi.

Jlns  ycmillHOTO OCBOEHHSA AUCUMIIIHA «EKOHOMIiYHa iHpOpMaTHKa»
CTYyZleHT IOBUHEH MAaTH 0a30BYy MirOTOBKY 3 iHOPMATHUKU B 00Cs3i 3arajbHOl
cepeaHbOl OCBITH.

ByvBYeHHA HaB4Ya/JbHOI JUCUUILIIHU € OCHOBOX [JJd I0JaJIbIIOrO
3aCBOEHHS HaBYaJIbHOI AUCIUIIIHU «|HTepHEeT-TeXHOJIOTil B Oi3HECi».

MoBa BUKJ/IaJJlaHHA — YKpalHCHKa.

HABYAAbHUA BIAAIN
XAPK | BChK#A  TOF '
EKOHOM | YHit i
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2. 3AIIVTAHOBAHI PE3YJIbTATHU HABYAHHA

HaBuasbHa guciumina 3abe3neyye HAOYTTS CTyleHTaMu:

3araJlbHUX KOMIIETEHTHOCTEH:

3K 1. 3paTHicTb A0 iHiLIiaTUBHOCTI, BIiANOBiZAJIbHOCTI Ta HaBUYOK
6€e3Me4yHOCTi BiANOBIAHO A0 MalWOyTHbLOro npodiso po6OTH, raay3eBUX HOPM
Ta NMpaBWJ, a TAKO HEOOXiITHOrO PiBHI IHAMBIAYaJbHOTO Ta KOJIEKTHUBHOTO
piBHS 6€3N€eKU Y Ha/I3BUUYAWHUX CUTYaIlisIX.

3K 2. 3paTHicTh 36epiraTd MopasibHi, KyJbTypHi, HayKOBi I[iHHOCTI Ta
NPUMHOXYBaTHU [OCATHEHHA CYCIIJIbCTBA HAa OCHOBI pPO3yMiHHA icTOpil Ta
3aKOHOMIpPHOCTEeM pO3BUTKY MpeAMeTHOI 06J1acTi, il Miclg y 3arajibHil cucteMmi
3HaHb PO NOpUpPOAY 1 CyCHUJIBCTBO Ta Yy PO3BUTKY CYCHIJIbCTBA, TEXHIKU I
TE€XHOJIOTiM, BAKOPUCTOBYBATHU Pi3HiI BUAM Ta GOPMH PYXOBOI aKTUBHOCTI AJif
aKTUBHOTO BiZIIOYMHKY Ta BeJIeHHS 3/I0POBOTO CIIOCOOY KUTTSI.

3K 3. 3paTHicTh 0 abCTPAaKTHOrO MUCJIEHHS, aHaJIi3y Ta CUHTe3Y.

3K 4. 3paTHICTh 3aCTOCOBYBAaTH 3HAHHA Yy IPAKTUYHUX CUTYALliAX.

3K 5. 3paTHICTh CHiJIKyBaTUCA AepKaBHOK Ta IHO3€EMHOK MOBaMU SK
YCHO, TaK 1 IUCbMOBO.

3K 6. HaBuukuM BUKOpPUCTAaHHSA iHPOpMALiMHUX 1 KOMYHiKal[iiHUX
TE€XHOJIOTIH.

3K 7. 3paTHICTb J10 NOLIYKY, 06p0o6JIeHHs Ta aHa/i3y iHpopMallii 3 pisHUX
JKepel.

3K 8. 3gaTHicTh A0 aganTauil Ta ik B HOBIM CATYaliil.

3K 9. 3paTHICTb 6YTH KPUTUYHUM i CAMOKPUTHUYHUM.

3K 10. 3gaTHIiCTh NpUUMAaTH OOI'PYHTOBAHI pillleHHS.

3K 11. HaBuYKH Mi>KoCcoOUCTiCHOI B3aEMO/|I.

3K 12. 3paTHicTh peasidyBaTH CBOI mHpaBa i O0OOB'I3KM (K 4YJieHa
CYyCIiJIbCTBA, YCBiIOMJIIOBAaTU LiHHOCTI TI'POMaJsiHCbKOTO (JA€MOKPAaTUYHOTO)
CyCHiJIbCTBa Ta HEOOXiZHICTb HOro CTaja0ro po3BUTKY, BePXOBEHCTBA IpPaBa,
npas i CBOOO/ JIIOAVMHY | TpOMaZIiHWHA B YKpaiHi.

¢daxoBuUX KOMIIETEHTHOCTEM:

@K 1. 3paTHICTh BUSBJSATHA 3HAHHSA Ta PO3YMiHHSA Mpo6JieM mpejgMeTHOI
06J1acTi, ocHOB QYHKIIiIOHYBaHHS Cy4acHOI eKOHOMiIKM Ha MiKpo-, Me30-, MaKpo-
Ta MXKHAapOZHOMY pPiBHAX.

@K 2. 3paTHicTb 3AilcHIOBAaTH NPOQeCciiHy AisJbHICTh Y BiANOBIAHOCTI 3
YUHHUMU HOPMAaTUBHMMHU Ta IPABOBUMH aKTaMHU.

@K 4. 3paTHICTh NOSICHIOBAaTU €EKOHOMIYHI Ta cOliiaJibHI NPOILECH i ABUILA
Ha OCHOBI TeOpeTHUYHUX MOJieJiel, aHali3yBaTHU i 3MICTOBHO iHTepIHpeTyBaTH
OTPUMaHI pe3yJIbTaTH.

@K 6. 3paTHICTb 3aCTOCOBYBAaTH €KOHOMiKO-MaTeMaTH4Hi MeTOAW Ta
MoJeJil AJid BUPIIIeHHA eKOHOMIYHUX 3a/ay.



®K 10. 3paTHiCTb BMKOPHUCTOBYBAaTH Cy4dacHi /pKepesia €KOHOMIYHOI,
colia/ibHOI, ynpaBJiHCbKOI, 06J1ikOBOI iHpopMaljii A/ CKJIaZaHHS COYyKO0BUX
JIOKYMEHTIB Ta aHaJIITUYHUX 3BITiB.

®K 11. 3paTHiCTb OOIPYHTOBYBAaTH €KOHOMIiYHi pillleHHSI Ha OCHOBI
pPO3YMiHHA 3aKOHOMIpHOCTEM €EKOHOMIYHMUX CUCTEM 1 mpoueciB Ta i3
3aCTOCYBAaHHAM CYy4aCHOT0 METOJUYHOTO IHCTPYMEHTAPIl0.

®K 12. 3paTHICTB CaMOCTIMHO BUABJATHA MNpPOOJIEMHM EKOHOMIYHOTO
XapakKTepy MNpH aHaJi3i KOHKpPeTHHUX CUTYyalil, NPONOHYBaTH CHOCOOU IX
BUPILIEHHA.

NPOrpaMHUX pe3yJ/ibTaTiB HAaBYaHHA:

[IPH 1. AcouiroBaTu cebe sIK 4jeHa rpoMajCbKOTO CyCHiJIbCTBA, HAyKOBOI
CHIJIbHOTH, BH3HAaBaTH BEpPXOBEHCTBO IpaBa, 30KpeMa Yy MpodecihHin
JliSTIBHOCTI, pO3YMITH i BMiTH KOPUCTYBATHCS BJIACHUMU NpaBaMHM i CB0OOOjaMU,
BUSBJISITH [OBAry A0 npas i CB000/] IHIIKUX 0Cib, 30KpeMa, YJIeHIB KOJIEKTUBY.

[IPH 2. BigTBoproBaTM MoOpasyibHi, KyJbTypHi, HAYKOBI IiHHOCTI,
NPUMHOXKYBaTU [JOCATHEHHs CYCHiJIbCTBA B COIlia/IbHO-eKOHOMIYHINA cdepi,
nponaryBaTy BeZleHHS 3J0pOBOT0 CIIOCO0Y KUTTH.

[IPH3. 3Hat¥y Ta BHUKOPUCTOBYBAaTH €KOHOMIYHY TepMIiHOJIOTIIO,
NOSICHIOBATHU 6a30Bi KOHIENLil MiKpO- Ta MAKPOEKOHOMIKH,

[IPH 5. 3acTocoByBaTHM aHaJiTUYHUK Ta METOAWYHHUU IHCTpyYMeHTapiu
JJI1 OOIPYHTYBaHHSI MPOMNO3MUIIA Ta MNPUUHATTS YHpPaBJIHCbKHUX pillleHb
pi3HUMU €KOHOMIYHMMHU areHTaMu (IHAMBiAyyMaMH, [OMOrOCIOAAPCTBAMH,
NiANPUEMCTBAMH Ta OpraHaMH Jiep>KaBHOI BJIa/ix).

[IPH 6. BukopuctoByBaTh npodeciiHy apryMeHTaLilo [ JOHeCeHHH
iHdopmMmariii, izel, npob6JsieM Ta cnoco6iB iX BUpilIeHHs 0 ¢paxiBIliB i HedaxiBIIiB
y chepi eEKOHOMIUHOI AisIIbHOCTI.

[IPH 7. llogacHoBaTh MoJesi COLia/IbHO-eKOHOMIYHUX ABULL 3 MOTJIALY
byH/laMeHTa/lbHUX TPUHLUMOIB i 3HAaHb HA OCHOBI PO3yMiHHSA OCHOBHUX
HaIllpAMIB pO3BUTKY €KOHOMIYHOI HAyKH.

[IPH 8. 3acTocoByBaTH BiJNOBiiHI €KOHOMIKO-MaTeMaTUYHI MeTOJMU Ta
Mo/JieJii JJid BUPIIIeHHA eKOHOMIYHUX 3a/1ay.

[IPH 12. 3acTtocoByBaTh HabyTi TeopeTHWYHi 3HAHHA JAJis PO3B’S3aHHA
NPAaKTUYHUX 3aB/JJaHb TA 3MICTOBHO IHTEepIIpeTyBaTHU OTPUMaAHI pe3yJIbTaATH.

[IPH 13. IgenTudikyBaTu /Kepesia Ta PO3YMITHU MeETO/I0JIOTiIO
BU3HA4YE€HHS | METOJU OTPUMaHHSA COLia/IbHOEKOHOMIUYHUX JJaHUX, 30UpaTH Ta
aHaJslizyBaTH HeobXifAHy iHpopMaliito, po3paxoByBaTH €KOHOMIUHI Ta collia/bHi
NOKa3HUKH.

[IPH 19. BukopucTtoByBaTH iHPoOpMaliliHi Ta KOMYHiKalliliHI TeXHOJIOTIil
A4 BUpPILIEHHA  COL|iaJIbHO-eKOHOMIYHUX  3aBJlaHb, IMIATOTOBKU  Ta
NpeACTaBJIeHHA aHAJIITUYHUX 3BITIB.

[IPH 20. OBosiofiT HaBUYKaMM YCHOI Ta MNUCbMOBOI MNpodeciiHol
KOMYHIKallil lep>KaBHOI Ta iHO3eMHOI0 MOBaMHM.



[IPH 21. BMiTH aGCTpaKTHO MMCJHWTH, 3aCTOCOBYBAaTH aHaJi3 Ta CUHTE3
JUISl BUABJIEHHS KJIIOYOBUX XApPaKTEPUCTUK EKOHOMIYHUX CUCTEM pPIi3HOrO
piBHSI, a TAKOK 0COOJIMBOCTEM NMOBEAIHKH iX Cy6 EKTIB.

[IPH 22. /leMOHCTpyBaTH IHYYKICTh Ta aJallTUBHICTb Y HOBUX CUTYyallidX,
y po060Ti i3 HOBUMM 00’€KTaMH, Ta y HEBU3HAYEHUX YMOBAX.

[IPH 23. TlokadyBaTM HaBWYKM CaMOCTiKHOi pPOOGOTH, AEMOHCTPYyBaTH
KPUTUYHE, KpeaTUBHE, CAMOKPUTUYHE MUCJIEHHS.

[IPH 24. JlemoHCcTpyBaTU 34ATHICTh JIATHU COLiaJIbHO BIiAIOBiZaJbHO Ta
CBIZIOMO Ha OCHOBI €THYHHUX INPHUHLMUIIIB, LIIHYBaTU Ta MOBaXXaTHU KYJbTypHeE
pPi3HOMAaHITTS, iIHAMBIAyaJbHI BIAMIHHOCTI JIFOJIE.



7
3. MIPOTPAMA HABYAJIbHOI IMCLIMIIJITHU

Tema 1. EkoHoMiuHa iHpopMaTuKa. CTPyKTypa Ta OCHOBHi NPHUCTPOi
cy4yacHux IIK

[IpeaMeT i OCHOBHiI 3aBAaHHS JAWUCUUIVIIHK, 1 3B’30K 3 iHIIUMH
HaBYaJIbHUMU JUCUMUILIIHAMU. Posib KOMI'IOTEpPHOI TeXHIiKM Yy Cy4acHOMY
CYCIJIbCTBI.

3arajibHi BigoMocTi mnpo iHpopmalir, iHPopMalilHi TexHoJOTiI Ta
cuctemu. Popmu noganHA iHpopmanii. OguHULI BUMIpY iHopMalil.

Posib i mpH3HayeHHS OOYMC/AIOBAJbHOI TEXHIKM B yMOBaX PUHKOBOI
ekoHOMiku. IlepcoHanbHi komm'oTepu (I[IK) Ta cdepu ix 3acTocyBaHHS.
ApxiTekTypa Ta XapaKTepUCTUKa OCHOBHUX ImpuctpoiB IIK. Tunu
MikpomnpouecopiB. Buayu nam’aTi. 30BHimHI Hocii iHpopmalii (3KOpCTKi AUCKH,
ontu4Hi gucku, CD-ROM). I[lepudepiiiHi npucTpol.

[IporpamHe 3abe3nedyeHHS NepCcOHaAJbHOTO KoMn'roTepa. OCHOBHI
MOHATTS, CKJajA 1 CTpykTypa nporpamHoro 3a6e3neyeHHsi [IK. CuctemHe
nporpaMHe 3abe3nedyeHHs. [IOHATTS Ta Npu3Ha4YeHHS OoNepaliliHOI CUCTEMHU.

[IpyHUMN opraHisalii 36epexxeHHs Ta noimyky iHpopmarii y [TK. OcHoBHi
NOHATTS ¢aiyioBoi cuctemy, 36epexxeHHs iHpopmalii B nam’saTi [1K. [lonsarTts
npo ¢alau Ta nanku (kartajoru). IMenHa ¢aiiB Ta ix posmupeHHs. Tunu
daiaiB. lllngx no daiay.

Tema 2. [IpyHUMOU Ta CTPYKTypa nporpamMHoro 3a6esnedeHHs IIK.
OnepauniiHa cucrema MS Windows

3arasibHi BigoMocTi npo omneparniiny cuctemy (OC) Windows. Cy4acHi
Bepcii OC MS Windows, ix npr3HayeHHs Ta lepeBard.

CTpykTypa eKpaHa: po0O0YHM CTiJ, nmaHesab 33ja4. CTPyKTypa BIKOH Yy
cuctemi Windows. EseMeHTH paiasoroBux BIKOH. YNpaBJiHHS BiKHaMu 3a
JIOTIOMOT 010 «MHU1LI». [lepeMileHHs, 3MiHa pO3MipiB Ta 3aKPUTTH BiKOH.

['0JIOBHE MEHIO CUCTEMU Ta XapaKTEPUCTUKA MOr0 NYyHKTIB. /loBifHMKOBA
cucteMa Ta 11 BUKOpUCTAaHHA. KoOHTeKcTHo-3asexHi MeHo. OcCHOBH
HaJsiaro/keHHs iHTepdeiicy kopuctyBada MS Windows

XapakTepuctuka ¢pansaoBoi cucteMu MS Windows. BikHo Moii komnsbromep,
nporpama IIpoeodHuk. Pailny, Nanky, APJAUKH, HUISXU AOCTyny A0 ¢daiioBoi
cucteMu. Tunosi onepauii 3 nankaMu ta ¢pannamu. KoniroBaHHd, nepeMilleHHSs,
nepeliMeHyBaHHS Ta BUJy4YeHHS Nanok i gaiyiB. CTBOpeHHs MalokK Ta SpJIMKiB.
[IpyHIMIM CTBOpPEHHSI Ta 36epeXXeHHs HOBOrO JOKYMEHTAa MiJ 4yac poboTH 3
nporpamamMu B cucteMi Windows. BiakpuTTta fokyMeHTa. Po6oTa 3 Jiekiibkoma
JIOKYMEeHTaMH.

[IpuksiagHi nporpamMu Ta cpepu ix 3acTocyBaHHs. [lakeTu NpUKIaJHUX
nporpaM Microsoft Office. [Iporpamu-apxiBaTopu Ta po6oTa 3 HUMM. PoboTa 3
aHTUBIPYCHUMMU IIPOrpaMaMH.



Tema 3. Cucrtemu O0OpPOOKHM TeKCTOBOI iHdopmMmanii. TekcTroBum
peaakTop MS Word

3anyck nporpamu MS Word Ta Buxia i3 Hel. [I[pr3HayeHH$l, OCHOBHI
NOHSATTSA Ta PYHKILiOHAJbHI MOXKJIUBOCTI nporpamu MS Word

CTBOpeHHS HOBOTO JOKyMeHTa. PeXXuMu po6GOTH 3 [JOKYMEHTaMH.
BuaineHHs ¢parMeHTiB TeKCTy. PegaryBaHHs TEKCTY: BUJIYYeHHS, KOMilOBaHHS
Ta nepeMilleHHs TekcTy. Pobora 3i cnhckamMy. ABTOMaTU4YHa HyMepalif Ta
MapKyBaHHS cnUCKy. PopMaTyBaHHS TEKCTy: 3MiHa THUIA CTUJIO Ta PO3MIipy
mwpudTty. PopmaTryBaHHA ab3aniB, BCTAHOBJEHHS ab3allHUX BiJCTyMiB
MIDXXpALKOBUX IHTEepBaJIiB.

Po6oTa 3 06’ekTaMu B TeKcToBOMY penakTopi MS Word. BctaBka B TEKCT
reoMeTpUYHUX 06’€EKTIB i MaTeMaTUYHUX PpopMyJ. BcTaBka HOMEPIB CTOPIHOK,
BEPXHIX 1 HXKHIX KOJIOHTUTYJIIB.

Ta6sauni y MS Word. BBesieHHa fgaHuX y TabJsiulio. BcTaHOBJIEHHS Ta
BUJIYYEHHS PAAKIB CTOBMNIIB Tabsu1i. PopMaTyBaHHS TaOJIMIII.

[lepeBipka opdorpadii. [lonepenHiii mneperssg Ta JAPYK JOKYMEHTA.
36epekeHHsI JOKyMeHTa. IMOnopTt 06’€KTiB 3 iHIIMX NPUKJIAJHUX NpOrpam,
eKCIIOPT AAHUX B IHIII NPUKJIALHI IPOTPaMH.

Tema 4. TexHOJIOTisI CTBOpEHHA Ipe3eHTAllid 3aco0aMu IporpamMu
MS PowerPoint

[IpusHaueHHa nporpamu MS PowerPoint. 3anyck nporpamu Ta BuUXij i3
Hel. CTpyKTypa Ta eJleMeHTH [iaJIoroBOro BikHa. [[0Jl0BHe MeH10, CTaHZapTHA Ta
crierjiaJibHi naHeJli IHCTPYMEHTIB [yid MajIloBaHHA. KOMIIOHEHTU mpes3eHTallil
MS PowerPoint. [lIoHATTS MakcTpiB i m1abs0HIB. O6’€KTU Ta pO3MITKH.

CTBopeHHS HOBOI mpe3eHTalil Ta il 36epexeHHs. BBeJeHHsS TeKCTYy.
PenaryBanHsi Ta popmaTyBaHHS TeKCTy. [lepeBipka opdorpadii. Bukopucranus
CTpyKTyp. [lolaBaHHA caauiB [0 npeseHTalii. PegaryBanusa caauaiB. [loHATTA
MaHCTpiB i ma6soHiB. 06’€KTHU Ta pO3MITKU. PexkuMu nepersaay npe3eHTalil.

BcTaBka MasitoHKiB, Tab/ullb, AiarpaM. CTBOpeHHs cheliaJbHUX ePeKTiB.
dopmMaTyBaHHS TEKCTY. JleMoHCTpallis pe3eHTallii.

Tema 5. CucTeMHU TAaGJIMYHOI OOPOOKHU JaHUX. TaGJIMYHUA NPOLECOp
MS Excel

OcHOBM po60OTHM B cepefloBUIll TabauuyHoro mnpoiecopa MS Excel.
3arajjbHa XapaKTepPUCTHKA, NpPU3HAYEeHHS Ta OCOOJMBOCTI eJIeKTPOHHHUX
Tabaulb. 3anyck nporpamu MS Excel i Buxiz i3 Hel. [IoHITTS po6040i KHUTH Ta
po6oyoro Jinucta. CTBOpeHHd Ta 30epeXKeHHA HOBOTO JOKyMeHTa (TabJiuLi).
EsnekTpoHHa Tabauug MS Excel: ocobsimBocTi Ta Mo/IMBOCTI. CTPYKTypa BikHa
MS Excel. Po6o4i kHUrM i po6o4i JMCTU. YnpaB/aiHHA POOOYMMM JIUCTAMU
KHUTU. PopMaTyBaHHSA eJIEKTPOHHUX Tabaulb y MS Excel. EnemeHTH Tabauii:
CTOBIIL, PAAKH, KOMIpKH, iHTepBa/lU Ta IiX azpecanid. [laHesi iHCTpyMeHTIB.
BBesieHHA JaHUX y TAOJIULIO, TUIIU JAHUX.



Po6oTa 3 pyHkuigsMu Ta popMmysaMu B TabsmyHOMY mpouecopi MS Excel.
[IpuHuunu nobygosu popmys y MS Excel. Pagok BBeieHHs1 dopmy 1. BBeieHHs
Ta KomitoBaHHs ¢opmya. Tunu agapecanii B MS Excel. [lepemilieHHs1 B Tab/uUIII.
BukopuctanHsi iMeHOBaHMX JAiana3oHiB y ¢opMyJax. PenaryBaHHs aAaHUX
Tabauli. ABTOMaTH4YHEe (OpMaTyBaHHS TabOJIMIb. 3aXUCT JAHUX Y TaOJIHIL.
3axXUCT KOMIipOK i JIUCTKIB eJIeKTPOHHOI TabJ/iulli. YCTaHOBJIEHHS NTapaMeTpiB
CTOpPiHKM eJIeKTpPOHHOI Tabsuni. [lonepeHii nepersisj i BUBeLeHHA Ta0JULb
Ha JIPYK.

PoboTa 3 6aszamu gaHux y cepepoBulli MS Excel. [IpaBuia nobygoBu
BUXIJIHOTO JJOKYMEeHTa 3 AeKiJIbKOX Tabsulb. PoboTa 3 Tabsimusamu MS Excel gk
3 6a30t0 AaHuX. OCHOBHI NOHATTS Ta 06MexeHHs1. TUIOBI onepaliii 06po6bKu 6a3
JlaHuX. 3arajibHi BizoMocTi npo BoygoBaHi ¢pyHk1ii MS Excel. OcHoBHI kaTeropii
byHKLiA. BukopucTaHHS MaWcTpa JJi1 CTBOpeHHS OQYHKIiA. 3B’s3yBaHHS
TabJULb MiXK COOOI0 3a JOMNOMOTOK MPOCTUX MOCWJIaHb Ta QYHKLIl MOLIYKY
BIIP(). ®opMyBaHHAa Ta BHUKOpPUCTAHHA JoOriyHUX ¢yHKUiHA. [lobyaoBa
BKJIaJleHUX QyHKIiH. PopMyBaHHS CTAaTUCTUYHUX PYHKIIM Ta IX 00YHUCIEHHS
(CP3HAY, MAKC, MHUH Ta iH.). CopTyBaHHA Ta rpynyBaHHS JaHUX y TaOJIULAX.
®opMyBaHHSI 3BITHHUX [OKYMeHTiB. Po3paxyHku migcyMKiB i ¢$opMyBaHHA
NPOMDKHUX Ta 3arajJbHOMNIACYMKOBUX pPAAKIB Yy 3BITHUX [JOKYMEHTaX.
dinpTpania AaHUX y TaOJMULAX: aBTOQIIBTpP, po3mMpeHu QiabTp, PiabTp i3
004YMCIIOBA/IbHUM KPUTEPIEM.

[To6yoBa 3BeZieHOl Tab/ul1li. TexXHOI0Tiss CTBOPEHHS 3Be/leHOl Tab/Iu1li 3a
fomnomororw MalicTpa 3BeJleHUX TabJulb. PenaryBaHHs 3BeJeHOI TaOJIuIL.
['pynyBaHHS JaHUX 1 BifoOpakeHHS MiJCYMKIB Yy 3BeJleHikd TaOJIuIii.
dopmaTyBaHHSA JaHUX 3BeJleHOI TabIuI.

CTBopeHHs], peAaryBaHHA Ta ¢opMaTyBaHHS JiarpaM y cepeaoBUILI
MS Excel. Ilpu3aHauyeHHs Ta OCHOBHiI NOHATTS rpadiyHux o06’ekTiB. [laHesb
iHcTpyMeHTiB /liarpama. CTBOpeHHd JiarpaM 3a gonoMororxw MakcTpa aiarpam.
Tunu piarpam. 3MiHa TUNy AiarpamMu Ta napameTpiB AiarpaMu. PopmMaTyBaHHA
fiarpam. [lo6yoBa JsiHil TpeHy Ta NporHo3yBaHHA 3a ii JonoMoroto. Jliarpamu
3MillaHoro Tuny. BuBeaeHHd fgiarpaM Ha ApyK.

Tema 6. Indpopmalisi, 3acoo6u ii popmMasIi30BAaHOr0 ONMCY TAa TEXHOJIOTIi
00po006/1eHHs. TexH0/I0Tisi BUKOPUCTAaHHSA anapaTy MaTeMaTU4YHOI OOpPOOKH
Ta aHaJIi3y AaHUX y cepegoBuii MS Excel

[IporHo3yBaHHSA 3Ha4eHb 3 BUKOPUCTAHHSM anapaTy aHaJsli3y «4mo-ecau.
AHani3 JaHUX 3 BUKOPUCTAHHSAAM amnapaty Tabsauya nodcmaHO8KU OAHHbBIX.
AHaniz JgaHUX 3 BUKOPUCTAHHAM amnapaty Illod6op napamempos Ta Ilouck
peweHuli. AHai3 JaHUX 3 BUKOPUCTAHHAM anapaty CyeHapuu.

Tema 7. CucTeMu ynpas/iiHHA 6a3amu aaHux (CYBJ). CYB/l MS Access

OcHOBU MOOY/I0BU 0a3 JaHUX. BBeJlleHHs B 6a3W JaHUX: MOHATTS «basa
nanux (B/l)», «konuenuisa B/Jl», «mogzeni gaHux». [loHATTS Npo cUCTeMHU
ynpaBiaiHHA  6a3amu  gaHux  (CYB/[). Apxitektypa CYB/Jl. AwnHaxis
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OYHKIIOHA/JIBHUX MOXJIMBOCTEH Ta TmopiBHAHHA pidHux CYB/l. Ertanu
NpPOEeKTyBaHHS CTPYKTypu 6a3u JaHux. [HPopmaliliHO-JoriyHA MOjesb
pensiiiHUX 6a3 JaHUX.

TexHousiorisi CTBOpPEHHSs], peJjaryBaHHs Ta KepyBaHHs1 6a3or0 gaHux CYB/]
MS Access. Ilpu3HayeHHs], 3arajilbHa XapaKTepPUCTHUKA, OCOOJMBOCTI Ta
MoxxauBocTi CYB/l MS Access. 06’exkTu 6a3 gaHnux MS Access.

3anyck nporpaMu Ta Buxi/ i3 Hei. CTBOpeHHS Ta 30epeXeHHs HOBOI 0a3u
nanux. ['padiunuii intepdeiic CYB/l MS Access Ta cTpyKTypa BikHa. ['osi0BHE
MeHI0 MS Access i maHesii iHCTpyMeHTIB. Ofiep>kaHHs A0BiKOBOI iHopMaliil.
CTBOpeHH: abJI0HHOI 6a3u JaHuxX y MS Access 3a jonoMorow Maticmpa.

Tabauni Ta cnocobu ix cTBopeHHd. [lobGygoBa Tabaulb y BiKHI
KOHCTPYKTOpa. CTBOpPEHHS CTPYKTypU TabJMIi $SK OCHOBHA 0a3u [JaHUX.
HaliMeHyBaHHS MOJIiB | TUNU AaHUX. BacTuBOCTI noJiiB. AJIbTepHAaTUBHI 3aco6H
CTBOpeHHs Tabsunb Maticmep i Pexcum mabauyi. [lopiBHSIHHSI pi3HHUX CIOCO6iB
CTBOPEHHS TabJiMIlb, IX IepeBaru Ta HeAOJiKUA. [IOHATTA NepBUHHOrO Ta
30BHIIIHbOTO KJIIOYiB. BBe/IeHHs faHUX Y TabJuio. EkcnopTyBaHHS TabJ/UIb.

Mopaudikalisi CTpyKTypHy TabJ/uIli: JONOBHEHHS i BUJyYeHHS MOJIiB, 3MiHa
iMeHi moJisl, 3MiHA TOPSAKY PO3MillleHHS MOoJIiB y TabJsuli. Pexkum Tabuuij,
PEXUM KOHCTPYKTOpA. TUIIK JaHUX, BJIACTUBOCTI Ta ITapaMeTPHU IOJIiB.

BcTaHoB/1eHHS 3B’s13KiB MiXk Tab/IMIsIMU. BikHO «CxemMa faHux». BU3HauyeHHA
MDKTaOJIMUHUX 3B'sI3KiB. Tunu 3B’d3KiB. PenaryBaHHs1 BCTaHOBJIEHHX 3B’SI3KIB.
[loHATTS LiJIICHOCTI JaHUX.

[lepersisin, i peaaryBaHHS JAaHUX y MNoOJAX TabJsuui. BupiseHHsa moJiB i
3anuciB. KomitoBaHHs, mepeMillleHHs i BUJAyYeHHS JAaHUX y Tabuuii. 3MiHa
IIMPHUHU CTOBIIIB, MapaMeTpPiB WIPUPTY, 3aKpillJieHHSI Ta TUMYacOBe 3aKPUTTH
OKpeMHUX 10J1iB Ha ekpaHi. [loiyk i 3aMiHa faHux. PisbTpallis JaHUX Y TaOJIUIII.
[To6y0Ba QinbTpiB 3a BUAI/IEHHSIM, CKJIIHUX Ta PO3UIUPEHUX QIIbTPIB.

TexHoJioria CTBOpeHHd, peJaryBaHHA Ta BUKOpPUCTAaHHA 3anuTiB CYB/]
MS Access. [IoHATTA Ta NpuU3HA4YeHHS 3alUTiB. TUNIKA Ta PEXHUMHU CTBOPEHHH
3aluTiB, pe3y/JbTaT BUKOHAHHS 3amnuTy. MaiicTep mN0OOYJA0BU 3alMTIB.
CTBOopeHHd 3anuTiB 3a Jgonomorow KoHcmpykmopa 3anumis. BikHO
Koncmpyxkmopa 3anumis. CtpykTypa Tabauni QBE (Query by Example). Bubipka
JlaHuX i3 Tabsinib. CTBOpEeHHS MNPOCTOTO 3amUTy. 3alyCK 3aluTy Ta KOTo
36epexxeHHd. baraToTab/iMyHi 3anuTH. 3anUTH Ha BUOIpKY, 3 yMOBOIO,
napaMmeTpuyHi 3anuTu. PopMyBaHHS Ta O0OYMUCIEHHS PO3PAaxXyYHKOBUX MOJIB Y
3anuTax. CTpykKTypa BiKHa nJs N00yZ0BYM BuUpasiB. CTBOpEHHsS TpPYNOBUX
3anuTiB. OyHKIIii, 1110 BUKOPUCTOBYKTHCA B TI'PyNOBUX 3anuTax. OTpUMaHHA
NiCyMKIB 3a J0noMorow 3anutTiB. CTBOpeHHd IlepexpecHUX 3allvTiB 3a
JIOTIOMOTOI0 MaWcTpa Ta B pexuMi KoHcmpykmopa. Moavdikyrodi 3anuTH,
TEeXHOJIOTiA IX CTBOpPeHHA. 3allUTU Ha BUJAJIEHHA. 3allUTH Ha [A0JaBaHHS.
3alnUTH Ha BiITHOBJIEHHS. 3alIUTU HAa CTBOPEHHH Tab nLi. MOBa CTPYKTYpOBaHHUX
3anuTiB SQL (Structure Query Language).

TexHoJsioris ctBopeHHs Ta BUKopuctanHs popm CYB/] MS Access. [loHsATTA
dopMHU, NpU3HAYEHHS, TUNK Ta PEKUMHU CTBOpeHHs. OCOBJIMBOCTI CTBOPEHHS
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dbopM y 6aszax gaHux. CTBopeHHs GOpM 3a J0MOMOTOI0 3acobiB Aemogopma,
Macmep ¢opm Ta Koncmpykmop ¢opm. BikHo Koncmpykmop ¢opm, uoro
cTpyKTypa. TexHoJioris cTBopeHHs dopM y KoHcmpykmopi ¢oopm. PenaryBanHs
eJIEMEHTIB yIpaBJliHHS, 3MiHa BJacTUBOCTeN GpopMU Ta ii esieMeHTiB. CTBOpEHHS
pO3paxyHKOBUX IOJiB. Po3paxyHOK MifCyMKOBUX 3HadyeHb. CTBOpeHHA Ta
BUKOPHUCTAHHA mignopsakoBaHoi ¢opMmu. TexHosioria cTBopeHHs Habopy
BKJIaZIOK i 6araTocTopiHKOBUX ¢popM. ['0/10BHA KHONIKOBA POPMa, ii IpU3HAYEHHS
M TEXHOJIOTiSl MOOYLOBHU.

TexHoJsi0Tid CTBOpEHHS], peAaryBaHHd Ta BUKOpUCTaHHA 3BiTiB CYDB/]
MS Access. 3arasibHi MOJIO)KeHHA, TUIUA 3BITIB Ta pPeXUMHU IiX CTBOPEHHS.
CtpykTypa 3BiTy. CTBOpEeHHsI MPOCTUX TAabOJMUYHUX 3BiTiB 3acobaMu Asmo3sim.
InTepdeiic Ta cTpyKTypa JiasoroBoro BiKHa /Jii CTBOPEHHSI i pejlaryBaHHs
MakeTa 3BiTy. [IpusHadeHHs [laHeal iHcmpymeHmig Ta BikHa Cnucok noJis.
CTBOpeHHs 3BiTiB i3 BUKOpPUCTAaHHAM Malicmpa 38imis. JlojaBaHHsA Ta
peflaryBaHHd II0JIIB y KOHCTPYKTOpi 3BITIB. PejaryBaHHsI Ta Ha/aroJKeHHs
BJIACTUBOCTEN 3BiTy Ta eJsieMeHTiB ympaBJ/iiHHA. CTBOpeHHSI M O064YMCJIeHHS
pO3paxyHKOBUX MOJIB y 3BiTax. [pynyBaHHs, COPTYBaHHA Ta GuIbTpallis JaHUX.
Po3paxyHKy MiACYMKIB y IOJAX 3BITYy. BCTaHOBJIEHHA NapaMeTpiB CTOPIHOK.
[lepernsan i fApykyBaHHS 3BiTiB. TexHoJiorii CcTBOpeHHs1 i M0OyA0BH
NiAN0PALKOBAaHUX 3BITIB.

Tema 8. OcHOBH 0icHOro nporpamMmyBaHHSA

[IoHATTSA MakpociB y odpicHOMy nporpaMyBaHHi. [IOHATTs, npu3HaYeHHS i
TUNKM MakpociB. TexHoJiorii CTBOpPeHHs, peJlaryBaHHS Ta 30epekeHHs
MaKpOCiB.

[lonATTa npo nporpaMHe po3wWIUMpeHHs OQicHUX nakeTiB. O6’€KTHO-
opieHTOoBaHe mnporpamyBaHHs. OcHOBHiI koHcTpyknii Visual Basic for
Applications (VBA). EsekTpoHHI Ta JApykoBaHi ¢QOpMH KOpPUCTyBaya.
Opranizauis iHTepdeiicy. [HTerpanisa goaaTkiB. ABToMaTH3allisi KOMIT' IOTEPHUX
IIPOEKTIB.

Tema 9. 3acTocyBaHHs I[HTEpHETY B eKOHOMILI]

['mo6anpbHI Ta JIOKa/IbHI KOMIT' I0TEpHi Mepexi. 3ac001 MIXKKOMII ' F0TEPHOTO
3B’s13Ky. Illepemada iHdopmariii. OCHOBHI MOCAYrd KOMI'IOTEPHUX Mepex:
eJIEKTPOHHA MOIITa, TeJieKoHbepeHIiii, ¢pai1oBi apxiBH.

[ineptekct. OcHoBu TexHoJiorii World Wide Web. Mepexa IHTepHerT.
IndpopmariiiHi pecypcu. [lomyk iHpopmaiiii. Internet-TexHoJiorii B ekoHOMilli Ta
6isHeci. OcHOBHI rpynu 3aBAaHb B Oi3Heci. Etanu po3B’d3yBaHHA
iHbopManiiHux 3aga4. MapkeTuHr y Internet: po3po6ka mojeser (MKoBTi
cropinku - Yellow Pages, Jlomiku oroJsiomens — BillBoard, BipTyanbHi Marazunu
- Virtual Storefront), mocaifxeHHsI pUHKY, NO3UIiIOHYBaHHS TOBapy, poboTa 3
NOCTa4aJIbHUKAaMK, CIHOCTepe:KeHHs  3a  KOHKYpeHTaMM, oOpradisarnisg
3aKyniBeJib, KOHTPOJIb CO6IBapTOCTI, CMiJIKyBaHHS 3 KJIiEHTAaMHM TOIIIO.

MoBa HTML. CTBOpeHHS CalTiB.
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4. CTPYKTYPA HABYAJIbHOI IUCLUIIIHA

4.1. CTpyKTypa HaB4Ya/IbHOI AUCUMILIIHU 32 $OpMaMHU HaBYaHHA

TeMu AUCHUIIIIIHU

06¢sr y roguHax

JeHHa ¢opma

3ao4yHa popma

ITOBHA

CKOpOY€Ha

ITOBHA

CKOpO4Y€Ha

yCbOT0

y TOMY YUCJi

C
3

[13

yCbOT
J3|CPC| o

y TOMY YUCJIi

y TOMY YUCJi

Jl

C
3

13

CP |ycworo

C Jl

JI3

C3|II3

yCbOT
J3|CPC| o

y TOMY YUCJI

JI

C
3

[13

JI3

CP
C

Tema 1. EKoHOMiuHa
inpopmaTuka. CTpykTypa Ta
OCHOBHI MPUCTPOI Cy4aCHUX
K

Tema 2. [IpyuHIAIM Ta
CTPYKTypa NPOrpaMHOTo
3abe3neyenHs [1K.
OnepauiliHa cuctemMa
MS Windows

Tema 3. CuctemMu 06po6KHU
TeKCTOBOI iHpopMaliii.
TekcToBUM peJlakTop

MS Word

32

16

Tema 4. TexHos0Tig
CTBOpPEHHA Npe3eHTal il
3acobamu nporpamu

MS PowerPoint

22

18

Tewma 5. Cuctemu
TabGJIMYHOI 06POOKHU JJAaHUX.
TabsinuHUM npouecop

MS Excel

32

16
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06¢sr y roguHax

JleHHa ¢opma 3ao4yHa popma
TeMu AHCLATHY IIOBHA CKOpouYeHa IIOBHA CKOpOoYeHa
y TOMY YUCJI y TOMY YUCJIi y TOMY YUCJi y TOMY YUCJI
yCbOTO C yebor C CP |ycworo yenor C CP
JI 3 [13|J13| CPC o [JI 3 [13]J13 C J [C3|II3|JI3|CPC| o |J 3 [13]J13 C

Tewma 6. [npopmauis,
3acobu ii popmasnizoBaHoro
OIMCY Ta TEXHOJIOTril
06po6s1eHHs. TexHoJI0TisA
BUKOPHUCTAHHSA anapary
MaTeMaTU4YHOi 06poOKH Ta
aHasi3y JAHUX Y
cepenoBulli MS Excel

24 | 4 4 16

Tema 7. Cuctemu
ynpaBJliHHA 6a3aMu JJaHUX 36 |8 8 20
(CYBA). CYBJI MS Access

Tema 8. OcHOBM odicHOTO
porpamMyBaHHs

18 |0 2 16

Tema 9. 3acTocyBaHHS

.. 10 | 2 2 6
I[HTEepHeTY B €eKOHOMILli

Ycboro roauH / KpeauTiB

EOTS 180/6 (34| (34| |112
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4.2. 06¢cAT4 Ta CTPYKTYpa HaBYaIbHOI AUCHMIUIIHYA 32 HABYa/IbHUMH POKaMHU

HaByasibHi poKH

®opma HaBYaHHA Buj HaBYa/lbHUX 3aHATh 2019/2020 2020/2021 2021/2022
OCiHb BeCHa OCiHb BeCHa OCiHb BeCHa
JleHHa MoBHa JleKI11iliHi 3aHATTSA 34
CeMiHapChKi 3aHATTS
[IpaKTHU4YHI 3aHATTSA 34
JlabopaTopHi 3aHATTS
KypcoBa po6oTa (IpoeKT)
CamocrTiiiHa pob60Ta CTYAEHTIB 112
Ycboro rogun 180

ﬂeHHaCKOpOQEHa

JlekuinHi 3aHATTS

CeMiHapChKi 3aHATTS

[IpaKTHU4YHI 3aHATTA

JlabopaTopHi 3aHATTS

KypcoBa po6oTa (IpoeKT)

CamocrTiiiHa po60Ta CTyIEHTIB

Ycboro roauH

3ao4yHa IOBHa

Jlekniiini 3aHATTH

CeMiHapChKi 3aHATTS

[IpaKTHYHI 3aHATTH

JlabopaTopHi 3aHATTS

KypcoBa po6oTa (IpoeKT)

CaMocTiiiHa po60Ta CTY/IeHTIB

Ycboro rogun

3aquaCKop0qua

JleKuinHi 3aHATTS

CeMiHapChKi 3aHATTS

[IpaKTH4HI 3aHATTA

JlabopaTopHi 3aHATTS

KypcoBa po6oTa (IpoeKT)

CamocrTiiiHa po60Ta CTYAEHTIB

Ycboro roaun
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5. TEMU JIEKI[IHHUX, CEMIHAPCEKHUX (ITIPAKTUYHHUX)

I JIABOPATOPHHUX 3AHATD

5.1. TeMu J1eKI{iiHUX 3aHATH

06¢sr y roguHax

Tema AUCUUILIIHU Tema Jsieknii JeHHa | 3a04Ha
dopMma | popma
Tema 1. EKoHOMI4YHa ExoHomiuHa iHpopMaTHKa. CTpyKTypa Ta 2
indpopmaTuka. CTpyKTypa Ta | OCHOBHI pucTpoi cydacHux [1K
OCHOBHI [IPUCTPOI Cy4yaCHUX
[IK
Tewma 3. CucteMu 06po6KU CucteMu 06po6KU TeKCTOBOI iH$opMalLLil. 4
TEKCTOBOI iHpopMaliil. TekctoBui npouecop MS Word. OcHoBuU
TexcToBuM npouecop opopMJIeHHS JTOKYMEHTIB Y TEKCTOBOMY
MS Word npouecopi MS Word. Po6oTa 3 TabivusiMu y
TeKCToBOMY npouecopi MS Word.
CtBopeHHs AiarpaM. O64yurc/eHHS B
Tabauuax. Pobota 3 peakTopom Gopmy.t
Microsoft Equation. BukopucTaHHs nosiB
IIPU CTBOPEHHI TEKCTOBUX JJOKYMEHTIB.
[IporpamHi 3aco6u po60TH 3i 2
CTPYKTYpPOBaHUMHU JJOKYMEHTaMM.
3acTocyBaHHSI CTUJIbOBOI PO3MITKU TEKCTY
B MS Word. CTBopeHHs1 web-cTopiHOK
3acobaMM TeKcToBoro npouecopy MS Word.
CTBOpeHHSs cepiliHUX JIUCTIB 3aco6aMu 2
TEKCTOBOrO npouecopy MS Word.
Tema 4. TexHouioriq TexHoJ10TiAA CTBOpEHHS Npe3eHTaLiu 2
CTBOPEHHS Npe3eHTallin 3acobamu nporpamu MS PowerPoint.
3aco6aMu porpamMu
MS PowerPoint
Tema 5. CuctemMu TabJIM4YHOI | 3arajbHa XapaKTePUCTUKA, TPU3HAUYEHHS 2
06po6KU aHuX. TaBJIMUHUK | Ta 0COGJIMBOCTI €JIEKTPOHHUX TaOIUILb.
npouecop MS Excel EsnekTponHa Tabsunsa MS Excel:
0CO0JIMBOCTI Ta MOkK/IUBOCTI. CTPYKTypa
BikHa MS Excel.
BBesieHHS JaHUX y TaOJIUIII0, TUIIU JAHUX. 2
dopmaTyBaHHS eJIeKTPOHHUX TaOJIULLb.
Bukopucrtanus ¢opmy.a B MS Excel.
Jinosa rpacdika 3aco6amu MS Excel
no6y/ioBa jiarpaM pi3HUX TUMIB.
0O6pobka cnuckiB: popMa, COpTYBaHHS, 4
MiICYMKH, 3aCTOCYyBaHHS QiNbTPIB,
3BeJleHa TabJIMLIA.
Tewma 6. Inpopmauis, 3aco6u | EkoHomiuHa iHpopManis, 3acobu ii 4

il popmasiizoBaHOI0 ONKCY
Ta TEXHOJIOTil 06p006JIeHHS.
TexHoJIOTiA BUKOPUCTAHHA
anapaTy MaTeMaTHU4YHOI
00pO6KHU Ta aHaJi3y JaHUX Y
cepenoBuli MS Excel

dopMaJsizoBaHOT0 ONMKUCY Ta TEXHOJIOTI]
06po6s1eHHA. TexHoJI0Tis BUKOPHUCTAHHA
anapaTy MaTeMaTU4HOl 06po6OKHU Ta
aHaJsi3y AaHuX y cepenoBuili MS Excel.
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06¢sr y roguHax

Tema AUMCUHUIIIHU Tema snekuil JeHHa | 3ao4Ha
dopma | dopma
Tema 7. CucteMmu Opranxizanis 6a3 i 6aHKiB JaHUX 2
yIpaBJliHHA 6a3aMU JJaHUX aBTOMaTU30BaHOI iHpopMaliliHOI
(CYBA). CYBJ MS Access cucteMUd. OCHOBY NO6Y10BU 6a3 JJAHUX.
ETanu npoeKTyBaHHS CTPYKTypHU 6a3u 2
JaHux. [HpopmaniliHo-/10riYHA MOJiENb
pessilinHUX 6a3 JaHUX.
CucteMa ynpaBJ/iiHHA 6a3aMU JJaHUX 4
Microsoft Access. MoxuBocTi CYB/],
Microsoft Access AJis1 aBTOMaTH3allil
JAisiibHOCTI nignpuemcrBa. OCHOBHI
NpUMOMHM iHpOopMaLiHHUX TEXHOJIOTIH, SKi
BUKOPHCTOBYIOTbCS B CepelOBUILI
Microsoft Access.
Tema 9. 3acTocyBaHHS 3acTocyBaHHS [HTepHeTY B eKOHOMIlLi|. 2
[HTepHETY B eKOHOMILLi
Ycboro 34

JlekyinHuM Matepian gocTtynHuM Ha IlopTasi HaB4YaJIbHUX pecypciB
iHcTuTyTYy: https://edu.htei.kh.ua/course/view.php?id=2577

JlekniiiHU# MaTepias HaBegeHO Y [1, 2].

5.2. Temu nn

AKTHYHHUX 3aHATHb

06csr y roguHax

Tema gUCUUIIIHU Tema NpakKTUYHOTO 3aHATTH JeHHa | 3a04YHa
dopma | dopma
Tema 3. CucteMHu OcHoBU 0pOpMJIEHHS IOKYMEHTIB y TEKCTOBOMY 2
06po6KH TeKkcToBOI | mpoiecopi MS Word. Po6oTa 3 TabiUIAMU Y
iHpopmalii. TeKCcTOBOMY npouecopi Ms Word. ctBopeHHs
TekcToBUM JiarpaM. O64McaeHHs B TabJIMLAX. po6oTa 3
penaxktop MS Word | pegaktopom popmys Microsoft Equation.
BukopucTaHHS MOJIiB IPU CTBOPEHHI TEKCTOBUX
JOKYMEHTIB.
CTBOpeHHS cepiHUX JIMCTIB 3aC06aMU TEKCTOBOTO 4
nponecopy MS Word.
BUKOpUCTaHHA CTUJIIB | CTBOpEHHA 2
aBTOMaTU4HoOro 3Micty B MS Word.
Tema 4. TexHoJsioriss | TexHoJiOTisl CTBOpEeHHS Npe3eHTallild 3acobaMu 2
CTBOPEHHHA nporpamu MS PowerPoint.
npe3eHTallin
3aco6aMu porpaMu
MS PowerPoint
Tema 5. CucteMu BuBueHHsd iHTepdelicy TabJIMYHOTrO IpoLecopa 2

TabJIMYHOI 06POOKHU
JaHux. TabJIMYHUH
npouecop MS Excel

MS Excel. BBegenHs1, pegaryBaHHs Ta
dopmaTyBaHHS TabnMyHOi iHpOopMallil. BAKOHAHHS
pO3paxyHKiB y TabJ/IMISAX 32 JOTOMOT00 GOpMYyI
Ta BOYIOBaHUX QYHKIIiH.

YMoBHe popMaTyBaHHS TAOJIUIb.



https://edu.htei.kh.ua/course/view.php?id=2

17

06¢Ar y roguHax

Tema aucuuniinu TeMa npakTUYHOTO 3aHATTS JleHHa | 3a04Ha
dopma | dopma
BBesieHHS, pefjaryBaHHs JaHUX TaOJIUIL,
BUKOHAHHSI pPO3PaxyHKiB 3 BUKOPHUCTAHHAM
dbopMyJ Ta BOYA0BAaHUX QYHKI[IN Y TAGJIMYHOMY
npouecopi Microsoft Excel.
[TobynoBa AiarpaM 3a JaHUMU TAOJIULL.
TabsimuHi 064KcaeHHs, PyHKILT i popmy.in. 4
JlinoBa rpadika 3aco6amu MS Excel nobyznosa
Jlarpam pi3HUX TUIIIB.
O6pobka cnuckiB: popMa, COpTyBaHHS, MiJICYMKH, 2
3acTocyBaHHs QinbTpiB, 3Be/ieHa TAOIHUILIS.
Tema 6. [HGopMauisa, | AHani3 gaHux y nporpami Microsoft Excel s 2
3acobu ii popmasni- | BUpillleHHSI EKOHOMIKO-MaTeMaTUYHUX 3aB/laHb.
30BaHOro onucy Ta | BukopucranHsa Haao6yo0BHU [lowmyk pilnieHHs.
TeXHOoJIoTii 06p06- | Tabsuus JaHux, Mig6ip mapaMeTpy.
sneHHs. TexHosorisa | Po3B’s13aHHS 3a/,a4i JIiHIHHOTO MporpaMyBaHHs 3a
BHUKOPUCTAHHSA fonomoroto nporpamu MS Excel. 3apgava posnoginy
arnapary MaTeMa- pecypciB mignpUeEMCTBA.
TUYHOI 00pOoOKU Ta | Po3B’si3aHHs 3a/jayi JIiHIHHOTO MporpaMyBaHHs 3a 2
aHaJli3y JaHUX y fonomoroto nporpamu MS Excel. 3apgava po3snoginy
cepenoBuLi MS nepcoHasy niAnpUEMCTBA.
Excel Po3B’s13aHHSA 3a/ayi JIiHIHHOTO MporpaMyBaHHs 3a
JonoMoroto nporpamu MS Excel. TpancnopTHa
3ajava.
Tema 7. CucTeMHu CTBOpeHHS CTPYKTypHU 6a3u JaHHUX 3a J0IOMOT 010 2
yHpaBJ/iiHHA 6a3aMM | KOHCTPYKTOpa TabJulb, BBeJleHHA JaHUX [0
Janux (CYB/). Tabsnub 3acobamu CYB/] MS Access.
CYB/l MS Access CtBOpeHHs ekpaHHUX popM 3acobamu CYB/]
MS Access.
CtBopeHHs 3anuTiB 3aco6amu CYB/l MS Access. 2
®opmyBaHHSA Ta 0pOpMJIEHHS 3BiTiB 3acobamMu 4
CYB/J MS Access.
[To6y0Ba 3aNMUTIB 3 BUKOPUCTAHHSIM MOBH
CTPYKTYypOBaHHUX 3anuTiB SQL.
Tema 8. OCHOBU Po6oTa 3 popmamu Ta Mmakpocamu B MS Word. 2
odicHoro
nporpaMyBaHHs
Tema 9. 3acTocyBaHHA [HTepHeTy B eKOHOMIl. 2
3acTocyBaHHA
I[HTepHeTy B
€KOHOMIIIi
Ycboro 34

3aBJlaHHA [0 NMPAaKTUYHHUX 3aHATb HaBeJleHO Ha [lopTasi HaBYaJIbHUX
pecypciB iHCTUTYTY: https://edu.htei.kh.ua/course/view.php?id=2577
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6. 3ABJIAHHA /11 CAMOCTIMHOI POBOTH
OCHOBHI BU/1M CaMOCTiHHOI poOOTH, SIKi 3alIPONOHOBAHI CTy/,eHTaM:

1. ByBYeHHS JIEKI[IMHOTO MaTepiaJy.

2. Po6oTa 3 onpaijoBaHHSl Ta BUBYEHHSI pEKOMEH/I0BAHOI JIiTEpaTypH.

3. BrvBYEeHHA OCHOBHMX TEepMiHIB Ta IMOHATb pPEKOMEHA0BAaHOI
JIiTepaTypHu.

4. [linzroToBKa [0 NPaKTUYHUX 3aHATH, JUCKYCik, pOOOTH B MaJsUX
rpymnax, TeCTYBaHHH.

5. KoHTposibHa TmepeBipka KOXHHUM CJyXayeM OCOOUCTUX 3HaHb,

MUTAaHHA I caMOKOHTposilo. @PopMmyBaHHSA HaBYaJbHOTO mopTdosio 3
BUKOHAaHUMU 3aBJaHHSIMHU.

3aBJaHHs [0 caMOCTilHOI po60TH HaBeAeHO Ha [lopTasi HaBYaJbHUX
pecypciB iHCTUTYTY: https://edu.htei.kh.ua/course/view.php?id=2577

Opranizanissi  caMocCTihHOI poOGOTH  CTYAEHTIB  perJlaMeHTYEThCs
HACTYIMTHUMU HOPMATUBHUMHU JJOKYMEHTAMMU:

- [lonoxkeHHAM MNpPO CaMOCTIMHY poOOOTY CTYZAeHTIiB XapKiBCbKOTO
TOProBeJIbHO-eKOHOMIYHOoro-iHcTutyTy KHTEY;

- [los1o)xeHHAM NpO oOpradis3anilo OCBITHbLOI'O Ipouecy y XapKiBCbKOMY
TOProBeJIbHO-eKOHOMiIYHOMY iHCTUTYTI KHTEY.

7. IHAUBIAYAJIbHI 3ABJJAHHA, IEPEABAYEHI HABYAJIbHUM IIJIAHOM
He nepen6ayeHo HaBYaJIbHUM IJIAaHOM.
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8. CXEMA HAPAXYBAHHA BAJIIB

8.1. Cxema HapaxyBaHHs OaJiiB JAJisl CTYJEHTIiB JAeHHOI d¢opmu
HaBYaHHS

[loToyHHM KOHTpOJIb (MakcuMyM 60 6asiB, MiHiMyM 36) =
y TOMY YHCJIi 32 TEMaMHu = 2
HaByasibHi o S S
& — N ™ <+ N O ~ [ee) o Sl Cyma
POKHU 2 © ! ! ! © © © © © > T
3] = = = = > = > > > ‘&’[ =}
> (] (<] 5] 5] 5] 5] 5] <5} <5} R -
H | = | = | = | & = | = = = =
2019/2020 | 60 | 2 3 10| 5 10 5 10 10 5 40 100

9. METOJIM KOHTPOJIIO

AJIH BHU3HA4Y€HHA piBHH 3dCBOKOBAHHA CTyA€HTaMHW HAB4YadJIbHOI'O
MaTepiaJIy BUKOPHUCTOBYIOTBCA TaKi (l)OpMI/I Ta METOAHU OHiHIOBaHHHZ

[IoTOYHUM KOHTPOJIb:

- OJis CTYJeHTiB JeHHOi GOopMU HaBYaHHS: OIL[iHIOBaHHS POOOTH Ha
NPAKTUYHUX 3aHATTAX, [OTOYHE TeCTyBaHHs, BHUKOHAHHA ayJAUTOPHOI
KOHTPOJIbHOI pO60TH.

YMOBOIO AOMNYCKY A0 MHiICYMKOBOTO KOHTPOJIIO € BUKOHAHHA NpPOrpaMu
JUCLUILIIHM (BignpalnoBaHHS BCiX NPaKTUYHHUX 3aHATH) i OTPUMaHHS OLIiIHKHU
3a BUKOHAHHS 3aB/laHb NOTOYHOT'0 KOHTPOJIIO He MeHIe 36 O6asiB.

IliACyMKOBUM KOHTPOJIb:

- 11 CTYAeHTIB IeHHOI GOPMH HaBYaHHSA: MMCbMOBUW €K3aMeH.

Opraxisania Ta npoBeJjeHHA KOHTPOJIbHUX 3aXOJiB perJlaMeHTYETbCH
HAaCTYIMTHUMU HOPMATUBHUMHU JJOKYMEHTAMMU:

- [los10’keHHAM TIpO OIL|iHIOBAaHHA pe3yJbTaTiB HaBYaHHA CTYAEHTIB Yy
XapKiBCbKOMY TOPTroBeJIbHO-eKOHOMiYHOMY iHCcTUTYTI KHTEY;

- [lonoxxeHHAM Npo oOpraHisanito OCBITHLOrO mnpouecy y XapKiBCbKOMY
TOProBeJibHO-eKOHOMIYHOMY iHcTUTYTi KHTEY.
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10. PEKOMEH/IOBAHI /KEPEJIA IH®OPMAILII{

10.1. OcHoOBHI axxepesa iHpopMawnii

1. Kobunin A. M. CucteMu  006pOOKH  eKOHOMiIYHOi  iHdopmarii:
HaB4YaJIbHUM NOCiOHUK / A. M. Koounin . - KuiB : llenTp y460Boi JiTepaTtypy,
2019.-234c.

2. MenbHukoBa O. [1. EkoHomiyHa iHbopMaTHKa : HaBYaJIbHUM NMOCIOHUK /
0. Il. MenbHuKOBa. — KuiB : lleHTp yub60BoOi JiTepaTypH, 2019. - 424 c.

3.4pkay.b. IndopmaTvka Ta KOMI IOTEpHA TeXHiKa : HaBYaJbHUH
nocioHuk . 4. 1 / V. b. pka, T. M. binymak. - JIeBiB : BugaBHULTBO JIBBIBCHKOI
noJsitexHiky, 2015. - 200 c.

10.2. JoaaTKoBi mxepesa iHpopmanii

4. Knaflic C. Storytelling with data: A data visualization guide for business
professionals / C. Knaflic. - New York : John Wiley & Sons, 2015. - 288 p.

5.Scott B. Good Charts: The HBR Guide to Making Smarter, More
Persuasive Data Visualizations / B. Scott. Harvard Business Review Press,
2016. - 264 p.

6. bakymieBuy f. M. [HpopmMaTHKa Ta KOMI'IOTEpHA TEXHIKA : HABYAJIbHUU
nocionuk / f. M. bakymeBuy, 0. b. Kanauina. JIeBiB : Marnousia 2006, 2016. -
312 c.

7. Henmw6oB B. 0. OcHoBu iHpopmaTuku. Microsoft Excel 2016:
HaBuYaJbHUM nocioHuk / B. 0. Henwo60B, O. C. Kypyna. Yxxropoy : JlepkaBHUM
BUILMU HaBYaJbHUW 3aKJaJ, «YKTOpPOJACbKMU HalliOHAJIbHUM YHIBEPCUTET»,
2018.-58c.

8. Ckonenb M. M. Komn'toTepHi iHpopmaliiiHi TexHoJiOrii B TypH3MIi :
HaBYa/JibHUM moCiOHUK / M. M. CkoneHb. KuiB: BugaBuuuuin aim «KOHZIOP»,
2015.-302c.

9. ®opkyH 0. B. [HpopmaTuka : HaBYyasbHUU nocioHUK / 0. B. ®opkyH,
H. A. lnyrynosud. JIpBiB : HoBuii cBiT - 2000, 2016. - 464 c.

10. Inopteko O.B. Po3pobka 6a3 ganux B CYB/| Microsoft Access:
[IpakTUKyM pAJs CTYAEHTIiB BUIIMX Ta VY4YHIB NpodeciiHO-TEXHIYHUX
HaBYasbHUX 3akaafiB / O.B. [lInopTteko, JI. B. llmopThko. KuiB : BugaBHU4YU
aim «KOH/ZIOP», 2018. - 184 c.
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